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Website Design Worksheet
What to do: Click “File”, “Save As…” to save this file to your hard drive. Type your comments below each question and click “Save” when done. Then, email the saved file to us as an attachment.

Your Company

1. What are the products and/or services you want to promote with the site?

2. What unique value or service do you offer that your competitors don’t?

3. What image of your company do you want to project?

4. Have you already chosen a Website domain name? If not, can we help you select one?

5. What are your goals, objectives, and desired results from the site?

Short-term:

Long-term:

6. What features and content are needed to accomplish those goals?

Existing Materials

1. Do you already have a logo? Are you happy with it? If so, please email a copy to us. If not, do you want us to help you create one? 


2. What colors does your company use? Would you like us to create a color scheme that can be used in all your marketing materials? 


3. What marketing materials do you already have? 


4. Would you like help designing printed marketing materials (business cards, brochure, letterhead, mailers)?

Target Audience

1. Which group or type of people are your target customers? (include occupation, age, gender, income level)

2. Put yourself in their shoes: What do each of those groups want to accomplish by visiting your site?

3. What content and information do they need to accomplish those goals?

Content

1. List each page that will be needed on the site:

2. What content for the items mentioned above is already written?

3. Would you like us to create the text and content for you?

4. After the Website is created, would you like us to maintain and update the site’s content on a continuing basis?

Graphic Design

1. Do you want us to create an original graphic design for your site or use an off-the-shelf template from a 3rd party designer?

2. Describe the look and feel of the site you envision:

3. List others sites that you like and what specifically you like about them (colors, type of navigation, images, etc.):

Web Host

1. If you already use a Web Hosting company, please fill in the following:

Web Hosting company’s Website address: www.

Your account username: 

Your account password: 

E-mail Accounts

1. List the e-mail account names for all the employees who will have their own e-mail accounts. (e.g. Jane Smith = jsmith@)
Other

1. What is your timeframe or deadline for getting the site up?

2. Do you have any questions or concerns about your Website?

Thanks for taking the time to answer these questions!
Please save and email or fax this document to us when you are done.

Simplimation
“Simplify access to information”

1314 S Grand #2 PMB 269, Spokane, WA 99202

Phone: 509-720-8307

Fax: 877-822-9162

Email: info--@--simplimation.com

www.simplimation.com
